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Either the primary and secondary expense manager can
approve the transaction.

Payroll Transfers can be done for payrolls from July 1,
2010 to present.

Transfers required for checks prior to July 1, 2010 are
done via journal entry.

100% payroll transfer are done by changing the
department/project on the “Transfer To” section.
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resubmit.

e All lines must be approved for the payroll transfer
to be processed. If any line is denied, the entire
transfer is denied.
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Payroll Transfer Process
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Role ___Descripton

Payroll Transfer
Originator

Reviewer

Expense Manager

&) PantherSafe HR

INNOVATION & EXCELLENCE

Initiates the payroll transfer process. This can
be anyone in the approval path or someone
with Payroll Detail Report Access.

Expense Manager who receives notification that
a payroll transfer was initiated from a
department he/she oversees.

Approves payroll transfers for activity
department IDs under his/her Organizational
Department ID. Either the primary and
secondary expense manager can approve the
transaction.
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Role ______[Description

Project Manager Approves payroll transfers for project IDs
he/she oversees. Organizational Department
ID. The Principal Investigator or Departmental
Administrator assigned to the project.

Post-Award Grant Division of Research employee responsible for

Manager the particular project.

Division of Research Approves project based payroll transfers which
exceed 90 days from the original check date.

Academic Affairs Approves departmental based payroll transfers

for the academic units which exceed 60 days
from the original check date.
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Save

Submit

Saves the Payroll Transfer transaction but it is
not submitted for approval.

Routes the Payroll Transfers transaction for
approval via workflow.

Approve
Deny

Pushback

Sendback
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Submits the transaction for processing.

Terminates the payroll transfer and all lines are
denied.

Sends the transaction back one level to the
previous approver.

Sends the transaction back to the originator.
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Review/
Email

Dept/Dept

Dept/Proj
Proj /Proj

Review/
Email

Proj/Dept

“FROM”
Department
2 Expense
Managers

) PantherSee HR
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“FROM”
Project
Manager

Review/
Email

Review/
Email

“FROM” j “TO”
Project Department

2 Expense
Grant Managers
Manager

Approve

Approve

Approve Approve Approve

“TO” Project | Project
Post-Award >90 days >60 days
Grant Division of | Academic
Manager Research Affairs

Department

Approve

Approve Approve

Approve Approve

Approve
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Payroll Transfers
From Departments

Deny
ApAz‘tr?::'Jrs pRIOY N > 90 days?
Pushback Sendback
Approve
Approver's
Action?
Yas Deny
Post-Award 1
‘Grant Manager
Sendback Pushback Approve Approve Pushback Sendback

Saendback
Sendback
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Payroll Transfers
From Projects

Pushback

Sendback Sendback

back
Sendback

¥
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Fa‘ug‘ites I“Isl'nvl'ﬂlenu > FIU Payroll Processes @  Payroll Transfers : Create - Search

{ Create | Status Monitor |

Create Payroll Transfers

Business Unit: FIL01 Original Check Date: 11/18/2011 Request Status: Pending

Check No: 0000462506 Move From: 11/18/2011
Panther ID: 1379607 Flores,Carlos A

Justification {Please answer in detail)

How and why did the error occur?
FA@

If over 90 days, why was the transfer not requested earlier?

¥
What steps will be taken to prevent this from reoccurring?
¥
s FIU i
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Account: 771141 Salaries - Administrative Amount: 1,378.45
Fringe: 43945
SpeedType:| 110400603
Total: 1,817.900
Split By: Amount -
Transfer To: Customize | Find | & 28 First Kl 4 or ¢ B Last k
{ Distrib Info '/ Chartfields |
Distrib |, *Distribution P .
Line 5 T —Per{:enta o Distributed Amount| Fringe Amount Total Amount
1 |110400803 | O 100.00 1,378.45 439 45 1,817.900
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Transfer From:

Line:
1 Account: 771141 Salaries - Administrative Amount: 1,378.45

Fringe: 43945
SpeedType: 110400603

Total: 1,817.90

Split By: -

Transfer To: Customize | Eind | @l i First Kl 4 o1 3

{ Distrib Info ',/ Chartfields |
Distrib 1. ¢ oagT “Distribution | .pycrinyted Amount|  Fringe Amount|  Total Amount
Line Percentage
110400603 Q) 100.00 137845 43945 1,817.90 [=]

Transfer From: Find First BN 1 o¢4 Bl Last
Line: 1 . - "
Account: 771141  Salaries - Administrative Amount: 3,034.48
Fringe: B867.39
SpecdType: 156000107 ’
Total: 4,001.87

Split By: | Amount

Transfer To: Customize | Find | 21} ## First BN 1 o1 I Last

{ Distrib Info '/ Chartfields |
Distrib *Distribution
Lino_ |"SpeedType r——— *Distributed Amount Eringe Amount Total Amount
1|/156000107 @ |100.00 3,034.48 | 967.39 4,001.87 =
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Favorites Main Menu F[I.IPawt! Processes > Payroll ]v'ransfﬂ's > Approvals Overview

Approvals Overview

*Business Unit:
Panther ID: \:I
CheckNumber: |
CheckDate: |
Date From: \:|
Date To: \:I

Search | Clear |

Transactions Needing Approval

BUSINESS b niner D Check Number — Accounting
Unit Date From

FIUOT 1388016 129225 0212412012
FIUOT 1388016 129225 0212412012

Original Check Fringe
Date Check Amount Amount
0242442012 275862 B879.45
0242442012 2758.62 879.45

Entered By Transfer Status  Approval Step Participant

Department Approvers Reviewer
Department Approvers Approver
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Check No: 0000524646, Line: 1, Distrib: 1:Approved

From Department To Department

Approved

v Perez Ciara (1778498}
Department Approvers
W22 - 11:24 AM

Perez Ciara (1778498)
Reviewer

Reviewer

Adames Lucy ¥ (1290091)
Reviewer
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Check No: 103251, Line: 1, Distrib: 1: Approved

From Department To Project

Approved

v Hong Liu (1106734}
Project Manager
G202 - 11:21 AM

Approved
Perez Ciara (1778498) - > ¢Rndriun.MnnicaMf1298015}

Reviewer Post-Award Grant Manager
362012 - 11:34 AN

Reviewer

Adames Lucy ¥ (1290091}
Reviewer
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Check No: 0000185177, Line: 1, Distrib: 1:Approved

From Department To Project

Approved

« Millz.De Efta kay (1401269)
Project Manager
JE/2012 - 4:00 PM

Reviewer Approved Approved

Agustus-Appleby Veronica H (2026563) «Escnrcia.Susie P (1169987 > vpF~1teus.;¢~.jdarl.-'l (1174296)
Reviewer Post-Award Grant Manager Projects = 90 days
IBI2Z0M2 - 4:02 PM JEZ012 - 4:04 PM

Reviewer
Lazrak Hamza (1618197

Reviewer
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Check No: 0000303984, Line: 2, Distrib: 1:Approved

From Project To Project

Approved

o Escorcia Susie P (1169987)
Post-Award Grant Manager
362012 - 2:08 PM

Reviewer
& Oberbauer Steven F (1263132)

Reviewer

Approved
Mendoza Martha L (1355579) o Soto Vickie (1063147

Project Manager
362012 - 4:01 PM

Approved

Post-Award Grant Manager
36/2012 - 4:03 PM

> Feus Aida M (1174296)

Approved

Projects = 90 days
362012 - 4:.06 PM

Check No: 0000303984, Line: 2, Distrib: 2: Approved

From Project To Project

Approved

“ Escorcia Susie P (1169987)
Post-&ward Grant Manager
3672012 - 2:08 PN

Reviewer

Oberbauer Steven F (1263132)
Reviewer

Approved
Mendoza,Martha L (1355579) p | Sotovickie (1063147)

Project Manager
362012 - 4:01 PM

Approved

Post-Awvard Grant Manager
3602012 - £:03 PM

) Reus, Aida M (1174296)

Approved

Projects = 50 days
362012 - 4:06 PM

Check No: 0000303984, Line: 2, Distrib: 3:Approved

From Project To Project

Approved
o Escorcia Susie P (1169987)

Post-Award Grant Manager
362012 - 2:.08 PM

Reviewer

Oberbauer Steven F (1263132
Reviewer

Approved
Silverio Lilia J (1307550} Ny Soto Vickie (1063147)

Project Manager
362012 - 3:36 PN

Approved

Post-Awvard Grant Manager
36/2012 - 4:03 PM

Approved

‘, Reus Aida M (1174296)
Projects = 90 days
3612012 - 4:.06 PN

goﬂ HR

INNOVATION & EXCELLENCE

FLORIDA
INTERNATIONAL
UNIVERSITY



Check No: 100053, Line: 1, Distrib: 2:Pending

From Project To Department

@ Babilonia Beltran Kristin M (1508689)
Post-Award Grant Manager

Reviewer

6d Benitez Claudia S (1386530}
Reviewer

Not Routed

g Multiple Approvers
Cepartment A pprovers
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