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Step 1. Log in to my.fiu.edu or myhr.fiu.edu, in the Employee Dashboard select the “Personal Details” tile. 

 



 Chosen First Name 

                                  Step-by-Step Instructions  

2 
 

 

Step 2. Click the “Name” tab and select your name.  
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Step 3. Enter your chosen first name into the Preferred First Name field. The Display Name shows how your name will appear in PantherSoft. 

Then, click “Save”. 

 

 


