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FIU AFFILIATE/POI/COURTESY INTAKE FORM – RESEARCH 

PERSONAL INFORMATION 
Legal Name: 
Any other names used: 
Country of Citizenship: Country of Birth: 
Panther ID (If Applicable): Phone Number: 
Email Address: Alternate Email Address: 
Current Physical Address: 
City: State: Zip Code: Country: 
How long have you been living at this address? 
Have you been domiciled (residing in/living in) in China, Russia, Iran, Cuba, North Korea, Venezuela, or 
Syria within the last 365 days?  
If yes, please provide an address, and beginning and end date for each instance.  

Please provide a detailed description of the duties you will be providing to FIU: 

Are you a citizen of a foreign country?   
(Meaning you are not a citizen of the U.S., or you are not a permanent resident of the U.S.) 
Are you a citizen of the U.S. or a permanent resident of the U.S. and you have had at least one year of 
employment or training (including education) in China, Russia, Iran, North Korea, Cuba, Venezuela, or 
Syria?   
Are you a citizen of the U.S. or a permanent resident of the U.S. and you have any current affiliations* 
with an institution or program in China, Russia, Iran, North Korea, Cuba, Venezuela, or Syria?   
*An affiliation with an institution or program in a foreign country includes any appointments, affiliations,
activities, interests, board/advisory positions, or collaborative projects (whether paid or unpaid and even if
described as honorary, courtesy, adjunct, volunteer, or other similar description) with any foreign government,
university or other entity in a foreign country. Included in this definition is any involvement in a talent program
(e.g., a program in which you have been recruited and/or funded by a foreign university, entity, or government).
Do you have any past, ongoing, and/or current obligations with a foreign government, military, 
intelligence agency, or police entity (whether on a paid or unpaid basis)?     
Entity Name:                                                                        Start Date:                          End Date:         
Are you currently on a visa sponsored by an institution? 
Sponsoring Institution:         Current Visa Status:   
Do you need visa sponsorship or transfer? 
Have you retired from FIU or any other State of Florida affiliated agency? 
If yes, please provide the date: 
Do you have a relationship with a current FIU employee? 
If yes, please complete the Nepotism Disclosure Form and return it to your FIU Host Department contact 
along with this completed form. 
Are you a minor (under 18 years of age)? 
If yes, please complete the PARENT/LEGAL GUARDIAN ACKNOWLEDGMENTS & CONSENT FOR 
MINORS (Page 2 of this form). 

Date of Birth:

https://hr.fiu.edu/wp-content/uploads/2017/02/Nepotism_Disclosure_Form.pdf
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EMERGENCY CONTACT INFORMATION 
Legal First and Last Name: Relationship: 
Cell Phone Number: Email Address: 
Current Physical Address: 
City: State: Zip Code: Country: 

ALL AFFILIATE/POI/COURTESY - ACKNOWLEDGMENTS 

Under penalty of perjury, I certify the information on this FIU Affiliation Request form is true and correct. 

As an affiliate, I agree to comply with all Florida International University policies, the requirements of its governing board, and all 
applicable state and federal statutes, rules and regulations, and to fulfill my responsibilities to the best of my ability. I confirm that the 
information provided herein and on any attachments is true, accurate, complete, and made in good faith. I further understand that 
failure to provide or a misstatement of the requested information may result in the delay, discontinuation, or cancellation of my POI 
status and/or visa application (if applicable). I understand that I must successfully complete and clear a background check by a third-
party background check vendor.    

By signing this FIU Affiliate Form, I give permission to the University to contact the person listed as an emergency contact in the event 
of an emergency.   

Print Legal Name: 
Signature: Date: 

VOLUNTEERS ONLY - ACKNOWLEDGMENTS 

I am freely and voluntarily offering my services to Florida International University for: 

I will not receive any monetary or material compensation for performing this service. The University has the right to terminate my 
volunteer services at any time. In performing said service, I am an independent, unpaid volunteer not subject to any provisions of law 
relating to state employment, to any collective bargaining agreement between the State and any employees' association or union, nor to 
any laws relating to hours of work, rates of compensation, leave time, and employee benefits. In the event of my termination, I am not 
entitled to receive unemployment compensation. I understand that, while performing the volunteer services and acting within the scope 
of my specific assigned duties, I will be covered by the State of Florida workers' compensation policy and the State liability protection, 
as appropriate. As a volunteer, I agree to comply with all Florida International University policies, and the requirements of its 
governing board, and all applicable state and federal statutes, rules and regulations, and to fulfill my volunteer responsibilities to the 
best of my ability. I confirm that the information provided herein and on any attachments is true, accurate, complete, and made in good 
faith. 

Print Legal Name: 
Signature: Date: 

PARENT/LEGAL GUARDIAN ONLY - ACKNOWLEDGMENTS & CONSENT FOR MINORS 

If you wish to volunteer and are between the ages 14 and 17 years, your parent or legal guardian must sign below on your behalf. 

On behalf of my child, I confirm that the statements made above are true and correct as they relate to my child and that my child will 
adhere to the policies and procedures of FIU. If applicable, I have reviewed the EH&S (insert link) Assessment Form for my child. I 
have read and understood the EH&S Assessment Form describing the potential risks and dangers associated with my child’s research 
project. I state that I understand there are limitations in place in my child’s ability to perform volunteer services which will be described 
to me if the volunteer application is approved. I agree and understand that my child’s research project may be suspended at any time, at 
the discretion of the University and its officers, agents, and employees, if the safety of my child, the employees and other volunteers of 
the University become a concern. 

Parent/Legal Guardian Print Name: 
Parent/Legal Guardian Signature: Date: 
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INTELLECTUAL PROPERTY AGREEMENT FOR VISITING RESEARCHERS 
 
The individual signing this Agreement below under “Visitor” (Visitor) seeks to access University Support (defined below), and 
The Florida International University Board of Trustees on behalf of Florida International University (FIU) is amenable to providing 
such access in accordance with FIU’s policies and procedures, including without limitation, the execution of this Agreement.  
Therefore, for and in consideration of FIU providing the access to University Support and for other good and valuable consideration, 
the receipt and sufficiency of which are hereby acknowledged, the parties agree as follows. 

 
This Agreement sets forth the terms and conditions by which Visitor will be permitted access to University Support to conduct 
research for, or in collaboration with, FIU including without limitation the ownership rights to any Intellectual Property (defined 
below) resulting therefrom.  For the avoidance of doubt, this Agreement applies whether, in the use of University Support, the 
Visitor creates any Intellectual Property in collaboration with other FIU personnel (e.g., a FIU Principal Investigator (PI), 
research faculty, students, etc.) or without collaboration of others. 
 
Definitions   
 
Intellectual Property means: 
Individually and collectively, any inventions, improvements, discoveries, patentable or unpatentable, copyrightable or 
uncopyrightable, including but not limited to computer software code (object, source or executable), semiconductor mask works, 
tangible research property, and trademarks, data, data bases and works of authorship which are conceived, invented, authored, or 
reduced to practice by the Visitor, either solely or jointly with others, which are developed in the course of using or having access 
to, University Support or which result from having had access or use of University Support. 
 
University Support means: 
Any use of, or access to, FIU funds, personnel, students, facilities, confidential information, trade secrets, equipment, materials, 
works or authorship or technological information, including such support or access provided by any third-party entity or person 
when it is arranged, administered, or controlled by FIU.      
   
Intellectual Property Ownership and Obligations 

 
1. Visitor hereby agrees to the following: 

a. Visitor will promptly disclose, in writing, to the FIU PI involved in the research project on which Visitor will work 
or is working, all Intellectual Property.  Such disclosure must be made in writing and provided to the FIU PI no 
later than two (2) months after the Intellectual Property was developed.  If the Visitor is not working with an FIU 
PI, then such disclosure must be made to the FIU employee with whom the Visitor is working. 

b. Visitor agrees to the following allocation of rights to all Intellectual Property: 
i. If Visitor’s salary, wages or stipend has been paid solely by Visitor’s employer listed below (the 

Employer) during the time that the Intellectual Property was conceived, invented, authored, and/or 
reduced to practice, Visitor hereby assigns jointly to Employer and FIU all rights, title and interest to all 
such Intellectual Property; or 

ii. If Employer entered or enters into a research agreement with FIU for the project that resulted in the 
Intellectual Property, Visitor hereby agrees that the rights and ownership to the Intellectual Property shall 
be as set forth in that research agreement provided that any Intellectual Property resulting from Visitor’s 
use of University Support shall be deemed to be jointly developed by Employer and FIU.  Visitor agrees 
to comply with any requirements of the research agreement set forth above.  

iii. If Visitor does not have an employer, or if Visitor’s Employer is/was not solely providing Visitor’s salary, 
wages or stipend during the time that the Intellectual Property was conceived, invented, authored, and/or 
reduced to practice, or if Visitor’s Employer is/was not sponsoring research at FIU as set forth in item 
1(b) above, then Visitor hereby assigns to FIU all of Visitor’s rights, title and interest to all Intellectual 
Property.  Visitor agrees to execute any and all documentation required by FIU in relation to such 
assignment. 
 

2. FIU and Employer will enter into a mutually acceptable Inter-Institutional Agreement or other similar type of agreement, 
when necessary, to administer, respectively, their mutual rights and obligations regarding any jointly owned Intellectual 
Property. 

 
3. If Intellectual Property is also subject to an agreement (e.g., a research agreement) between FIU and a third party, Employer 

agrees to work cooperatively with FIU to allow FIU to meet any third-party obligations pursuant to such agreement. 
 



4. If Intellectual Property results from work on a project that is the subject of an agreement entered into between FIU and a third 
party, whether that third party is Employer or otherwise, the terms and conditions of that agreement between FIU and the 
third party may supersede one or more of the terms and conditions set forth above in section 1 above and will be set forth in 
such agreement. 

 
5. Visitor further agrees to: 

a. execute all necessary documentation and otherwise provide reasonable assistance, at FIU’s request, during and 
subsequent to Visitor’s visit to FIU, to enable FIU (and, as applicable, Employer) to obtain, maintain, or enforce 
for itself or its representatives those patents, copyrights or other legal protections applicable to Intellectual Property 
as appropriate. 

b. prepare and maintain for FIU (or, as applicable, for Employer as well) adequate and current written records of all 
Intellectual Property. 

c. upon the conclusion or termination of Visitor’s activities at FIU and for whatever reason such conclusion or 
termination occurs, or at any other time as FIU may request, Visitor will deliver promptly to FIU copies of all 
notes, records, schedules, plans or other documents, and tangible research property made by, compiled by, 
delivered to, or manufactured, used, developed or investigated by FIU, which will at all times be the property of 
FIU. 

d. not disclose to FIU or use in Visitor’s work at FIU (unless otherwise agreed to in writing by FIU and Employer if 
applicable): 

i. Any proprietary information owned by Employer or any of Visitor’s prior employer(s) or of any third 
party, such information to include, without limitation, any trade secrets or confidential information with 
respect to the business, work or investigations of Employer, such prior employer(s) or other third party; 
or 

ii. Any ideas, writings, or intellectual property of Visitor’s own which are not developed jointly with 
employees or students of FIU as set forth in this Agreement and/or which are not developed with the use 
of University Support. 

 
6.     Visitor certifies the following: 

a. Visitor has not executed except as identified below any agreements (or otherwise incurred any obligations to 
others) in conflict with the terms and conditions of this Agreement. (Identify any agreements here or state 
None):  
___________________________________________________________________________________________ 

b. Visitor will not enter into any other agreements, or otherwise incur any obligations, that conflict with the terms of 
this Agreement. 

 
7. This Agreement shall be in effect as of the date of Visitor’s signature below and shall continue in effect until such time as 

Visitor no longer is a visitor at FIU and/or no longer has access to any University Support.  Visitor agrees to abide by all 
applicable FIU policies and procedure during the time that Visitor is on FIU facilities and/or is accessing University 
Support.   The terms of this Agreement shall survive its termination. 

 
VISITOR 
I have read this Intellectual Property Agreement and agree to be bound by it in my personal capacity and as an employee of my 
Employer listed below. 
 

Name: 
Email: 
Employer: 
Title at Employer: 
Date: 

 
 
EMPLOYER AND FIU ACKNOWLEDGMENT   
The following section must be completed by an official of the Visitor’s employer listed below who is legally authorized to accept 
the terms and conditions of this Agreement on behalf of the Employer: 
  

  Agreed to by Employer:                                                      Agreed to by FIU:                                           
By: By: 
Name: Name: 
Title: Title: 
Date: Date: 
Email: Email: 
Telephone: Telephone: 
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